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Date: ____________   Permit #: _____________________________ 

 Tree, Shrub and Bush Permit Application 

This permit is required only when planting a tree, shrub or bush in a city easement or right-of-way. 

SITE ADDRESS: 

Applicant Information 

Name: Phone: 

Address: Email: 

City: State: Zip code: 

Proposed Planting Location 

 Right-of-way (Boulevard)   Park and Open Space 

  Conservation Easement   Drainage & Utility Easement 

Tree Species 

Include quantity and size 

 Hackberry (Celtis occidentalis)  quantity: ___ size: ___ 

 Thornless honeylocust (Gleditisia triacanthos var. intermis)  quantity: ___  size: ___ 

 American linden (Tilia americana var. Redmond)  quantity: ___ size: ___ 

 Bur oak (Quercus macrocarpa)  quantity: ___ size: ___ 

 Red oak (Quercus rubra) quantity: ___ size: ___ 

 White oak (Quercus alba) quantity: ___ size: ___ 

 River birch (Betula nigra) quantity: ___ size: ___ 

 Bitternut hickory (Carya cordiformis)  quantity: ___ size: ___ 

 Shagbark hickory (Carya ovata) quantity: ___ size: ___ 

 Black walnut (Juglans nigra)  quantity: ___ size: ___ 

 Eastern white pine (Pinus strobes) quantity: ___ size: ___ 

 Eastern red cedar (Juniperus virginiana)  quantity: ___ size: ___ 

 Coffeetree ‘Espresso’ (Gymnocladus diocus ‘Espresso’) quantity: ___ size: ___ 

 Japanese tree lilac (Syringa reticulate)  quantity: ___  size: ___ 

 Corktree ‘Macho’ (Phellondendron amurense ‘Macho’) quantity: ___ size: ___ 

 Thornless hawthorn cockspur (Crataegus crusgalli var. inermis) quantity: ___ size: ___ 

 Other (Please specify with quantity):   size: ___ 

Maples, ash and blue spruce are discouraged due to the fact they make up a high percentage of Shakopee’s current 
urban forest and/or the threat of invasive pests. NOTICE: Residents must contact Gopher One State at (651) 454-0002 
prior to digging or planting to have underground utilities located.
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Notes to Applicant 
• This permit shall be null and void if authorized work is not started within 180 days or if work is suspended/abandoned for 180 

days or more after work has started. 
• Comply with Shakopee Engineering and Shakopee Public Utilities for all design and work in right-of-way. 
• Permit review normally requires 10 working days from receipt of the COMPLETE application AND required information.  You

will be contacted with the building permit fee once completed. Upon receipt of the payment, the permit will be issued.

I hereby acknowledge the following: 

a) I have reviewed and understand the requirements of the Shakopee Tree and Shrub Planting Standards, Shakopee Tree and Shrub Maintenance 
Standards, and Shakopee Diseased Tree Removal Policy. 

b) I will install my permitted tree(s) in the approved location in accordance with the Shakopee standards and policies. 

c) When installing the permitted tree into an easement, the City of Shakopee or any entity permitted to use the easement, shall be held harmless for any 
damage to the tree(s) that might occur when work is performed in the easement. In addition, the City of Shakopee is not responsible or liable for the 
reinstallation of any tree(s) removed. 

d) I understand that trees planted in easements may need to be removed to complete work in the easement and may not be replaced. 

The undersigned hereby represents upon all of the penalties of the law, for the purpose of including the City of Shakopee to take the action herein requested, that 
all statements are true, and that all work herein will be done in accordance with the ordinances of the City of Shakopee and the State of Minnesota. 

Applicant’s Signature  Date 

Submittal Checklist 

___ Completed Application 
___ Survey of property with the desired tree location. Proved two measurement to the tree location from stationary 
points of reference. 

CITY OF SHAKOPEE USE – PERMIT APPROVED BY: 

Public Works Date 

Natural Resources Date 

Shakopee Public Utilities  (if necessary) Date 

Installation Inspection by:  Date: 

GPS Collected:    Yes      No  GPS Coordinates Obtained:    Yes   No 

Latitude:  Longitude: 
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